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1. O0mue moJioxKeHU

1.1. bubnuoreka sBAsETCS CTPYKTYPHBIM noApasnenenuemM [llkounbl, yqacTByromum B yueOHO-
BOCIIUTATEIILHOM IpOIECcCe B LEJsIX oOecneueHus IpaBa yYaCTHUKOB 00pa30BaTeIbHOTO Mpoliecca
Ha OecIIaTHOE MOJIb30BaHue ONOIMOTEUHO-MHPOPMALIMOHHBIMHA PECYPCAMH.

1.2. IlensmMu OWONMOTEKW SBISAIOTCA: (OPMUPOBAHWE OOMEH KyJIbTYpBl JTMYHOCTH
oOyuaromuxcs Ha OCHOBE YCBOEHHUS 0053aTeILHOTO MHUHUMYMa cozepKaHus
0011e00pa30BaTENbHBIX MPOTPaMM, WX afanTalys K KXU3HH B OOIIECTBE, CO3/JaHUE OCHOBBI IS
OCO3HAHHOTO BBIOOpAa M TMOCJEIYIOIIET0 OCBOCHMSI MPOQPECCHOHANBHBIX 00pa30BaTEIbHBIX
[IpOrpaMM, BOCHUTAHHE TPaKIAHCTBEHHOCTH, TPYAOIIOOMS, yBa)K€HUS K IpaBaM M CBOOOJaM
4enoBeKa, JIIOOBH K OKpyKarouled npupone, Pomune, cembe, hopMUpoBaHHE 310pOBOT0O 00Opasa
JKU3HMU.

1.3. Hacrosimee nonoxenue paspaborano B coorserctBur ¢ ®3 or 29.12.1994 Ne78-D3 roma «O
OoubIroTEYHOM Jeney, ¢ 3akoHoM Poccuiickoit @enepanuu ot 29 12.2012 Ne 273 "O6 obpazoBanuu B PO",
c OrocC HOO Ne373 ot 06.10.2009 rona, mpukaza ot 1 wmapra 2004 1. Ne
936 «O  peanuzauMu  pemieHHs ~— Kojulernd — MuHHcTepcTBa — oOpaszoBaHusi  Poccum  oT
10.02.2004 1. Ne 2/2 «0O0 OCHOBHBIX HANpaBICHHUAX COBEPIICHCTBOBAHUSA  JIEATEIHHOCTH
OuOIMoTeKN yupexkneHuil obmero obOpazoBanus P®d», denmepanpHpiM 3akoHOM No 114-03  «O
MIPOTUBOJICHCTBUU IKCTPEMUCTCKOM aestenbHOCTH oT 25.07.2002 r., @eaepanbHbiM 3akoHOM «O 3amure
nereil oT uH(pOpMaLUUy, MPUYUHSIOUIMKA Bpel MX 3A0poBbI0 M pazsutuion Ne 436-O3 ot 29.12.2010 r.,
DenepanbHbIM 3ak0HOM «O0 OCHOBHBIX rapaHTHsIX MpaB pedeHka B Poccuiickoil dpenepamum» ot 24 niois
1998 r Ne 124-®3., pemieHusiMU Y1paBieHus oOpa3oBaHreM aaMuHUCTpanuu COBETCKOro paiioHa,
yctaBoM LlIkobl, mos0keHneM o0 OMOIMOTEKe, YTBEPKACHHBIM 1upekTopoM L1Ikobl.

1.4. JlestensHOCTh OWMONMOTEKHM OCHOBBIBA€TCS Ha MPHUHIMIAX JAEMOKpPATHH, T'yMaHU3Ma,
OOIeIOCTYTHOCTH,  NpUOpUTETa  OOIEYENOBEUYEeCKHX  IIEHHOCTEH,  TIpa)/1aHCTBEHHOCTH,
CBOOOJHOT'O Pa3BUTHUS JINYHOCTH.

1.5. Tlopsimox moONIb30BaHUS WCTOYHMKAMU HWH(QOpMAIMU, TEPEUYeHb OCHOBHBIX YCIYyT H
yCIOBUSL WX TPEJOCTaBICHHUS OMNpeAenstorcs HacrosmuM [lonoxkeHuem o OubnnoTeke u
[IpaBuiaMu nosib30BaHus OMOINOTEKOM.

1.6. Ilkoma HeceT OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KadecTBO OWONIMOTEUHO-
MH(OPMALIMOHHOTO 00CTYKUBAaHUS OMOINOTEKH.

1.7. Opranuzanusi 0OCITy>KUBaHUS YYaCTHUKOB 00pa30BaTEIBHOTO MpOIecca MPOU3BOAUTCS B
COOTBETCTBMM C TMpaBWIaMHU TEXHUKM O€30IaCHOCTH, MPOTUBOMOXKAPHBIMH, CAHUTApHO
TUTUEHUYECKUMH TPEOOBaAHUSIMHU.

2. OcHOBHbDIC 321a4H

2.1. OCHOBHBIMHM 32/1aYaMH OHOJIHOTEKH SIBJISIIOTCSI:

- obecrieueHue OOy4yarOMMUMCS, TNeEJarornyeckuM pabOTHUKAM, POIMUTENSIM (3aKOHHBIM
Mpe/ICTaBUTENSIM) oOyvarolmuxcs (Jajgee - Mojib3oBaTeNsiM) JocTyna K HH(OpMaluu, 3HaAHUSM,
UAesIM, KyJIbTYpHBIM IIEHHOCTSM IOCPEICTBOM HCIIOJIBb30BaHUS OMOIMOTEUHO-MH(POPMAITMOHHBIX
PECYPCOB LIKOJIBI;

- BOCHHUTAHUE KYJIBTYPHOIO M TPaXJAHCKOTO CaMOCO3HAHHs, IMOMOLIb B COLMAIM3ALNU
oOyuarolerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIUAIIA;



- (hopMHpOBaHKE HABBHIKOB HE3aBUCHUMOT'O OMOIMOTEYHOTO TOIB30BATEINS - 00yUYEeHUE TTOUCKY,
0TOOPY M KPUTHUYECKOH OIICHKE WH(OpMAIUH;

- COBEpIICHCTBOBAHME IPEIOCTABISIEMbIX OMOIMOTEKOM YCIyT Ha OCHOBE BHEAPEHHS HOBBIX
WHPOPMAIIMOHHBIX  TEXHOJIOTMH ¥ KOMIBIOTEpU3alMH  OHOIMOTEYHO-MH(POPMAITMOHHBIX
nporeccoB, hopMupoBaHre KOMPOPTHOH OUOTMOTEUHON CPEIb.

3. OcHOBHBbIE QyHKIIUH

3.1. OcHoBHBIMH PYHKUHMSMHU OUOJIMOTEKH SIBJISIETCSI:

®opmupoBanue ponaa 6ubIMoTeyHO-MHPOPMAITMOHHBIX pecypcoB LLIKkombI:

- KoMIUleKToBaHMe (oHma  y4eOHOW, XYJOKECTBEHHOW, HAy4YHOW, CIPaBOYHOM,
[I€JarOTUYECKON U HAy4HO-TIOMYJIIPHOU JINTEPATYpPOH;

- nomnosiHeHue (ouaa MHPOPMAIMOHHBIMH pecypcamu ceTu MHTepHer, 6a3amu U O6aHKaMu
JAHHBIX IPYIUX YYPEKACHUN U OpraHu3aluii;

- OCYIIECTBIICHHUE Pa3MEIICHUS, OPTaHU3AI[MH U COXPAHHOCTH IOKYMEHTOB;

3.2. co3naHue nHGOPMALMOHHON MPOAYKIIUH:

OopraHu3anus U BeJeHHE CIPaBOYHO-OMOIMOrpaduueckoro anmapara: andaBUTHBIN KaTalor,
KApTOTEKH (CHCTEMaTHYECKYI0 KapTOTEKy CTaTel, TeMaTU4YeCKHE KapTOTEKH), 3JIEKTPOHHbBIN
KaTaJor,

pa3paboTKa peKOMEHIATeIbHBIX OUOIHOrpadudecKux mocoouii (Cucku, 0030phl, yKa3aTesu 1
T.IL.);

obecriedeHre MHPOPMHUPOBAHUS TTOJIb30BaTeNeii 00 HH(OPMAIIMOHHOHN MPOIYKIINH;

3.3. ocymiecTBjieHHe OMOJINOTEYHO-UH(POPMAIIMOHHOTO 00CTY;KUBAHUS 00yYAIOLIUXCS

- TNpeocTaBiICHHE HH(POPMALMOHHBIX PECYpCOB HAa PA3JIMYHBIX HOCHUTEISX HAa OCHOBE
M3YYEHUS UX UHTEPECOB U MH(GOPMAIIMOHHBIX TOTPEOHOCTEN;

- CO3/aHWE YCIOBUH ISl pealu3aliil CaMOCTOSTEIBHOCTH B OOyYSHHH, IO3HABATEIbHOM,
TBOPUYECKOH 1eATeIbHOCTH;

- opraHuzaiusi oOOydeHHs HaBbIKaM HE3aBUCUMOTO OWOJIMOTEYHOTO IMOJb30BaTEIs |
notpedutens MHGOPMAILUHU, COAEHCTBHE WHTETPallMd KOMIUIEKCA 3HAHUM, YMEHUH M HaBBIKOB
paboThI ¢ KHUTOU U MHPOpMaIIHEi;

- OKa3aHue MH(POPMALMOHHOMN MOAJEPKKU B PEIIEHUH 3a/a4, BOZHUKAIOLIUX B MPOLECCEe UX
y4eOHOU, caM0o00pa30BaTEIbHON U JJOCYTOBOM JCSATEIHHOCTH,

- OpraHu3anys MAacCOBBIX MEPONPUATHI, OPUEHTHUPOBAaHHBIX Ha pa3BUTHE OOImed u
YUTATEIbCKOM KYJIbTYPhl JUMYHOCTH, COJIEHCTBUE PA3BUTHIO KPUTHUECKOTO MBILIUICHUS;

- COJCHCTBHE 4WIEHAM MEeJarornyeckoro KoyuiektuBa M aaMuHuctpaunu [Ilkosnsr B
opraHu3amnui o0pa3oBaTEIBLHOTO Tpoliecca U Jocyra oOydaronmxcs (MpocMOTp BUIACO(PHUIHMOB,
CD nuckoB, pe3eHTaIum)

- PYKOBOJICTBO BOCIMTATENbHON pabOTON ¢ KHUTOW B rpymiax MpOAJEHHOro JHS, B Kilaccax
KOMIIEHCUPYIOILEro 00y4YeHHUs], B KOPPEKLMOHHBIX Ki1accax (MpH UX HATUYHH);

3.4. ocymiecTBieHHe OMOJIHOTEYHO-HHGPOPMAMOHHOIO O0CIYKMBAHHUA IeJarornyecKux
pPadOTHHKOB:

- BBIABJIEHHE MH(GOPMALMOHHBIX MOTPEOHOCTEH U Y/IOBJIETBOPEHHE 3alPOCOB, CBSI3aHHBIX C
o0y4eHHeM, BOCIIUTAHUEM U 3JJOPOBbEM JIETEH;

- BbIsIBJICHME HMH()OPMAIMOHHBIX MOTPEOHOCTEN M YIOBJIETBOPEHHE 3alpoCOB B 00JIACTH
NeAarornyecKuX NHHOBAIMI U HOBBIX TEXHOJIOTUI;

- coneiicTBue MpodecCHOHATbHOM KOMIETEHIINH, MOBBIIIEHUIO KBAaTU(pUKALUU, TPOBEICHUIO
aTTecTaluu;

- co3gaHue OaHKa TeAaroruvdeckoil MHQopManuu Kak OCHOBBI €IWHOW HWH(POPMAIMOHHOMN
ciyk0b1 11IKomBI, OCyIIEeCTBIEHHE HAKOIJICHUS, CUCTEeMaTH3alMi MHPOPMALMU IO HpeaMeTaMm,
pazzenaM u TemMam;

- OCYILIECTBJIEHHE TeKyIlero HHQopMUpoBaHUS (AHM HH(OpMAIMK, O0030phl HOBBIX
MOCTYIUIGHUH W myOnukauuil), HUHQOpMHpOBaHHE PYKOBOJCTBA  0011€00pa30BaTEILHOTO
YUpPEXIEHUS 110 BOIIPOCaM yIpaBiIeHUs: 00pa30BaTebHBIM MPOLIECCOM;



- criocoOCTBOBAaHUE MPOBEICHHUIO 3aHATUH 110 (OPMHUPOBAHNIO UHPOPMALMOHHON KYJIBTYpPHI;

3.5. ocymecTBiieHHe OMOJIHOTEYHO-UH(POPMANMOHHOTO OOCIY:KUBAHUSL POJAUTESIel
(3aKOHHBIX NIpeCTABUTE/Iel) 00yYaloIMXCs:

- YIOBJIETBOPEHUE 3alpPOCOB MOJB30BaTENCH U MH(YOPMHUPOBAHHE O HOBBIX MOCTYIUICHHUSX B
OubIMOTEKY;

- KOHCYJIbTHUPOBAHHME II0 BOIpPOCAaM OpPraHu3aluyd CEMEMHOro 4YTEHUs, 3HAKOMCTBO C
uH(popManKei Mo BOCIIUTAHUIO JCTEH;

- KOHCYJIbTUPOBAHUE I10 BOIIPOCAM yYEOHBIX U3/IaHUN 00yUYarOIINXCA.

3.6. mpoBegeHHe MNPOBEPOK CHPaBO4YHO-OMOaMOrpadguueckoro ammapara ¢oHaa Ha
HAJIMYMe IKCTPEMHUCTCKUX MAaTePHAJIOB:

- Ha3HaueHHble IpuKa3zoM jupekTopa lIIkosbl, OTBETCTBEHHbIE JIMLA, NPOBOIAT IPOBEPKY
cnpaBo4yHO-OuONHorpadpuueckoro amnmapara ¢onaa Ilkonsl Ha HamTU4YMe SKCTPEMUCTCKUX
MaTEepUasIoB.

4. Opranuszanus JesiTeJbHOCTH OMOJINOTEKH

4.1. bubnuoreyHo-uH(GOPMALIMOHHOE  OOCITYXMBaHHE  OCYIIECTBISIETCS Ha  OCHOBE
OUOIMOTEeYHO-MH(POPMAITIOHHBIX PECYPCOB B COOTBETCTBHU C YYEOHBIM W BOCHHTATEIHbHBIM
rwianamu LIkossl, nporpaMmmaMy ¥ MjaHoM paboThl OMOIUOTEKH.

4.2. B mensx oOecriedeHHs] MOACPHU3ANNK OUOIHOTEKH B YCIOBHAX HWH(POPMATH3AIUU
o0pa3oBaHMsl M B IIpelenax CpeacTB, BblIeNseMbIX yupeauteneM, Illkona oOecneunBaer
OuOIMOTEKY:

- TapaHTUPOBAaHHBIM (MHAHCUPOBAHMEM KOMILJIEKTOBAHMs OMOIMOTEUHO-UH(GOPMALIMOHHBIX
pecypcos;

- HEOOXOJMMBIMU CIY)KEOHBIMH M IIPOU3BOJICTBEHHBIMHU IOMEIIEHUSIMU B COOTBETCTBUHU CO
CTPYKTypoil ~OMOIMOTEKM W HOpMAaTHUBaMH II0 TEXHHMKE O€30HacCHOCTH  dSKCIUTyaTaluu
KOMIIBIOTEPOB  (OTCYTCTBUE BBICOKOW BIIQKHOCTH, 3aIBJICHHOCTH IOMELIEHHs, KOPPO3HMOHHO-
AaKTUBHBIX IPHUMECEH WM D3JEKTPOIPOBOJAIIEH IMbUIM) U B COOTBETCTBUU C IOJIOKEHUSIMU
CanlluHa;

- COBPEMEHHOMN AJIEKTPOHHO-BBIUMCIUTEIbHOW, TEJIEKOMMYHUKAIIMOHHON M KONUPOBAJIbHO-
MHOHUTEIbHON TEXHUKON 1 HEOOXOAMMBIMU IPOrPAMMHBIMU IPOTYKTaMU;

- PEMOHTOM U CEPBHUCHBIM OOCITYKMBAaHHUEM TEXHUKU U 000py10BaHUS OUOIMOTEKH;

- OMONMMOTEYHOM TEXHUKON M KaHLEISIPCKUMU TPUHAIJICKHOCTSIMHU.

4.3. lllkoma co3maer ycimoBHS IUIsi COXPAHHOCTH amiaparypbl, 000pyIOBaHHUS U MMYIIECTBA
OUOINOTEKH.

4.4. OTBETCTBEHHOCTh 32 CUCTEMAaTHMYHOCTh M KayeCTBO KOMIUIEKTOBAHUS OCHOBHOTO (hoHMa
OUOIMOTEKH, KOMIUIEKTOBaHUE y4eOHOro (poHIa B COOTBETCTBHM C (hefepaIbHBIMU IMEPEeUHIMHU
y4eOHMKOB M y4yeOHO-METOJIMYECKUX W3JIaHuM, CcOo3JaHHe HEeOoOXOJUMBIX YCIOBUM IS
NesTeIbHOCTH OMONMMOTEeKH HeceT AupekTop LLIKossl B COOTBETCTBUM C YCTAaBOM YUPEXKJICHHS.

4.5. Pexxum paboThl OMOIMOTEKH ONpEesieTcs 3aBeAYIOUIMM ONOIMOTEKON B COOTBETCTBUU C
npaBuiIaMu BHyTpeHHero pacrnopsaka Llkonsl. Ilpu onpenenenun pexxuma paboTbl OMOIHOTEKH
MIpelycCMaTpUBAETCsl BbIJIEJICHUE:

- JBYX 4acoB pab0o4yero BpeMEHH €KETHEBHO Ha BBINOJHEHHE BHYTPUOUOINOTEUHOM paboThI;

- OJJHOTO pa3a B MECAIl - CAaHUTApHOTO JHSA, B KOTOPbII OOCIy)XMBaHHE IOJIb3OBaTENel HE
IIPOU3BOIUTCS;

- HEe MEHee OJIHOTO pa3a B MECSIl - METOJUYECKOTO JTHSI.

4.6. B nemsx oOecrnieyeHHs palMOHAIBLHOIO HCIOJIb30BaHUS MH(OPMAIIMOHHBIX PECYPCOB B
paboTre ¢ [eThbMH M  IOHOIIECTBOM OuOIMOTEKa 0O0HEe00pa30BaTEIbHOTO — YUPEKICHUS
B3aUMOJIEHCTBYeET ¢ OubimoTekaMu MuHUCTEpCTBa KynbTyphl Poccuiickoit @enepanuu.

5. Ynpasiienue 6udauorexoii. lllrarel.
5.1. Vnpasnenue OHOIMOTEKON OCYIIECTBISETCS B COOTBETCTBHUM C 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu, cyorekToB Poccuiickoit @enepanuu u ycraBom LLkosbl.



5.2. Ob11ee pyKOBOJCTBO ACATEIBHOCTBIO OMOIMOTEKH OocyliecTBiseT AupekTop LIKobl.

5.3. PykoBoiCcTBO OMOJIMOTEKON OCYIIECTBISET 3aBEAYIOMNUNA OMOIMOTEKON, KOTOPHIH HECET
OTBETCTBEHHOCTh B MpeJieNiaX CBOeW KOMIETEeHIMH nepen aupektopoM IlIkoinsl, oOyyaromummucs,
UX POAMUTENSIMU (3aKOHHBIMU IPEACTABUTEISIMHM) 32 OPraHMU3AIMIO0 U PE3YyJIbTaThl JCSTENbHOCTH
OMONMMOTEKH B COOTBETCTBHM C (YHKIMOHAIBHBIMH OOS3aHHOCTSIMH, NPEIYCMOTPEHHBIMU
KBaJIM(DUKAIIMOHHBIMU TPEOOBAaHUSMU, TPYJOBBIM JOTOBOPOM U ycTaBoM LIIKOBI.

5.4. 3amemyromuii OMONMMOTEKON Ha3HAYAETCS PYKOBOAUTEIEM 001Ie00pa3oBaTEILHOTO
YUpEXKIIEHUS, MOXKET SBJIATHCS WICHOM I€JarorMuecKoro KOJUIEKTHMBAa U BXOAUTh B COCTaB
neparormyeckoro coera HIkosl.

5.5. 3Baeenyromuii OMONIMOTEKOW pa3pabaThlBa€T W NPEJACTABISICT PYKOBOJHUTEIIO
00111€00pa30BaTEILHOTO YUPEKACHUS HA YTBEP)KIACHHUE CIEAYIOUINE JOKYMEHTHI:

- IIOJI0’KEHHE O OMOINOTEKE;

- IpaBHJIa MOJIb30BAHUS OMOIMOTEKO;

- CTPYKTYpy M ULITaTHOE pacnucaHue OHOIMOTEKH, KOTOpbIe pa3pabaThIBAlOTCS HAa OCHOBE
00BEMOB PabOT, ONPEICTCHHBIX MOJIOKEHUEM O KOHKPETHOH OMOIMoTeke 00Ieo0pa3oBaTebHOTO
YUPEXKIEHUS C UCIOJIb30BaHUEM «MeXOTpacaeBbIX HOPM BPEMEHH Ha MPOIIECCHI, BHIMOIHIEMbIC B
oubmmorekax» ([locranoBnenne MwuHHCTEpPCTBa TpyAa M COIMAIBHOTO pa3BuTHs Poccuiickoi
Oenepaunu oT 3 deBpansa 1997 r. Ne 6);

5.6. Ha pabory B OHONMOTEKY NpPHHUMAIOTCS JIMIA, UWMEIOMIHE HEOOXOIMMYIO
npodeccnoHalbHyI0  TMOATOTOBKY, COOTBETCTBYIOIIYIO  TpeOOBaHUSM  KBalU(UKAIIMOHHON
XapaKTEPUCTHKH O JOJDKHOCTH U MOJyYEHHOH CIEIHAIbHOCTH, MOATBEPKICHHYIO TOKYMEHTAMH
00 00pa3oBaHuU U (MJIN) KBATU(PUKALINH.

5.7. PaboTHMKM OMOINOTEKH MOTYT OCYIIECTBIISATh NIE€AArOTHYECKYIO JI€ATEIbHOCTD.

5.8. TpynoBbie oTHOuIeHHs paboTHHKOB OuOMMoTekn U IlIKombl perymupyrorcs TPyIOBBIM
JIOTOBOPOM, YCIIOBUSI KOTOPOrO HE€ JOJDKHBI IPOTMBOPEYMUTH 3aKOHONATENbCTBY Poccuiickon
®denepanuu o Tpye.

6. IlpaBa u 00sA13aHHOCTH OUOIHOTEKH

6.1. PaboTHMKM OHOJIHOTEKH HMEKT MPABO:

- CaMOCTOSITENILHO BBIOMpaTh (OPMBI, CPEACTBA U METOJIbl OMOIMOTEYHO-UH(OPMAILIIOHHOTO
00CITy’>)KUBaHMsI 00pa30BaTEIbHOTO M BOCIHTATEILHOTO IMPOIECCOB B COOTBETCTBHH C IEIISIMU H
3aJjauaMu, ykazaHHbIMH B [losoxkeHun o 6MOIMOTEKE LIKOIIBI;

- TPOBOJUTH B YCTAHOBJIEHHOM TOpsAKE (aKyJIbTaTUBHBIC 3aHATHS, YPOKH H KPYKKH
6ubnnoTeyHo-O0nbauorpaduIecKux 3HaHUM U HHPOPMALIMOHHOM KYIbTYpBI;

- OIpeneNaTh UCTOYHUKU KOMILJICKTOBaHUS HH()OPMAIIHOHHBIX PECYPCOB;

- W3BIMaTh M PEATU30BBIBATH JIOKYMEHTHl U3 (DOHIOB B COOTBETCTBHM C HMHCTPYKIMEH MO
yuery Oubnuoredynoro GpoHa;

- OINpeleNATh B COOTBETCTBUM C IMpaBUJIaMHM TOJIb30BaHUs Oubamorexoi IIkonsl,
YTBEP)KJIECHHBIMH PYKOBOJHUTETIEM OOIIe00pa30BaTENbHOTO YUPEXKICHHS, ¥ IO COTJACOBAHHIO C
POIUTENBCKUM  KOMHMTETOM BHJABI W pa3Mepbl KOMIIEHCAIlMM  yliepba, HaHECEeHHOTrO
TTOJIH30BaTEIIMH OMOIMOTEKH;

- BHOCHUTb MNpeiokeHus: qupekropy LIIKombl Mo cOBEpIIEHCTBOBAHUIO OIIATHI TPYy/Ja, B TOM
quclie HaJ0aBoK, J0IUIaT U IPEMUPOBAHUS PAOOTHUKOB OMOIMOTEKH 3a JOMOIHUTENbHYIO paboTy,
HE BXOJSUIYI0 B KPYT OCHOBHBIX 00s13aHHOCTEl paOOTHUKOB OMOIMOTEKH; IO KOMIIEHCAIIMOHHBIM
MEpOTIPUSITHSIM, CBSI3aHHBIM C BPEIHBIMH YCIOBHSIMH Tpyda (OMOIMOTEYHas MBUTb, MPEBHIIICHUE
HOpMaTHBa PabOThl HA KOMITBIOTEPE).

- y4JacTBOBaTh B ynpanieHuu l1Ikoisl B mopsike, onpenensemoM yctaBoM LIkomsr,

- OBITh MPEICTaBIEHHBIMU K PA3IMYHBIM (pOPMaM MOOIIPEHMS, HArpajgaM M 3HAKaM OTJIWYHS,
MPEYCMOTPEHHBIM ISl paOOTHIUKOB 00pPa30BaHUS H KYIIbTYPHI;

- Y4acTBOBaTh B COOTBETCTBMM C 3aKOHOJaTelabcTBOM Poccuiickoit @enepanuu B pabore
OMOJIMOTEYHBIX aCCOILMAIIAI NI COO30B.



6.2. PaGoTHH KM OMOIMOTEK 00513aHbI:

- o0ecreyuTh TMOJB30BATEISIM BO3MOXKHOCTh PabOThI ¢ WH(OOPMAIMOHHBIMH pPecypcamu
OMOINOTEKH;

- uH()OPMHUPOBATH MMOJIB30BATENEH O BHIAX MPEIOCTABISIEMbIX OUOIMOTEKOM YCITyT;

- o0ecreunTh HAYYHYIO OpraHu3auio (HOHIOB U KaTaJIOTOB;

- (opmupoBaTh (POHIBI B COOTBETCTBUU C YTBEPXKICHHBIMH (PeIepalbHBIMH TEPEYHIMU
y4eOHBIX W3JaHUN, O0Opa30BaTENbHBIMH MPOTpaMMaMH  O0IIE00pa30BATENBHOTO YUPEKACHUS,
WHTEpPECaMU, MOTPEOHOCTSMH U 3aIPOCAMH BCEX KaTeropHii MOJIb30BaTENICH;

- COBEpIIECHCTBOBATh MH(POpMAIMOHHO OHOIHMOrpadguueckoe u OUOIMOTEUHOE 00CTY)KUBaHUE
IOJIL30BaTEIICH;

- obecreynBaTh COXPAaHHOCTD MCIIOJIb30BAaHMs HOCUTENEH HH(POpMAIUY, UX CHCTEMAaTH3aIIUIO,
pa3MelleHe U XpaHEeHHE;

- obecrieynBaTh peXUM pabOThl B COOTBETCTBHH C OTPEOHOCTSIMH MOJIb30BaTeNe U paboTon
HIkopr;

- OTYUTHIBATHCS B YCTAHOBJICHHOM IOPsKE mepe AupekTopom L1Ikomsr;

- OBBIIIATH KBATH(PHUKALIHUIO.

7. IIpaBa u 00513aHHOCTH MOJIb30BaTe el OMOIHOTEKH

7.1. llonb3oBaTe 1 OMOINOTEKH UMEIOT NIPABO:

- ToJy4yaTh NONHYI HHpOpMaIuio o cocrtaBe OubianoredHoro (ouaa, MHPOPMAIMOHHBIX
pecypcax 1 IpeAoCTaBIIsIEMbIX OMOIHMOTEKON yCIIyrax;

- MOJIL30BAThCS CIIPABOYHO-OMOIHOTpadUIeCKUM anmapaTroM OMOJIMOTEKH;

- IOJTy4YaTh KOHCYJIBTAIIMOHHYIO TOMOIIb B TIOMCKE M BEIOOPE MCTOYHUKOB HH(OpMAITNH;

- MOJy4YaThb BO BPEMEHHOE IOJIb30BaHME Ha a0OHEMEHTE M B YHUTAJIbHOM 3ajieé TMe4aTHbIE
W3JIaHusl, ayAMOBH3yaIbHbIC JOKYMEHTHI U IPYTUe UCTOYHUKH UH(POPMAIUH;

- IPOJIIEBATh CPOK MOJIH30BAHUS TOKYMEHTAMU;

- IOJTy4aTh TeMaTHYecKue, hakrorpaduueckue, yrouHstonre u oudmmorpaduyeckue crpaBKu
Ha ocHOBe GoH1a OMOINOTEKH;

- TOJIy4aTh KOHCYJBTAIIMOHHYIO TIOMOIIs B paboTe ¢ MHPOpMalWedl Npu TOJIH30BAHUU
ANEKTPOHHBIM U HHBIM 000pYy/I0OBaHHEM;

- Y4aCTBOBATh B MEPONPHUATHUSX, TIPOBOJMUMBIX OMOINOTEKOMH;

- oOpamarbes Uit pa3pelieHrs KOH(INKTHON cuTyanuu K qupektopy HIKombl.

7.2. Iloab3oBaTeH OMOJIMOTEKN 00A3aHBI:

- cOOMI0IaTh MpaBUiia MOIb30BaHUS OMOINOTEKOI;

- OEpeXHO OTHOCUTHCS K TPOM3BENECHUSIM IevyaTu (He BBIPHIBATh, HE 3aru0aTh CTPAHUIIBI, HE
JeNnaTh B KHHTaX MOJYEPKUBAHHUM, TOMETOK), MHBIM JIOKYMEHTaM Ha pPa3JIUYHBIX HOCHUTEISX,
000pyI0BaHUIO, UHBEHTAPIO;

- THOJJIEPKUBATh TOPSAJOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JIOCTyINe OMOIMOTEKH,
PAacIIoNIOKEHHs KapTOYeK B KaTajorax M KapTOTeKax;

- IOJIb30BAThCSI LIGHHBIMH U CIIPABOYHBIMU JJOKYMEHTAMH TOJBKO B MOMEIICHUN OMOTNOTEKH;

- yOeauThCsl TPU TONyYeHHH IOKYMEHTOB B OTCYTCTBHHU Je(EKTOB, a NMPU OOHAPYKEHUHU
npouHpopmMupoBath 00 3TOM paboTHMKa OuOMUOTEKH. OTBETCTBEHHOCTh 3a OOHApYy>KEHHbIE
ne(eKThI B CITaBAEMBIX JIOKYMEHTAX HECET MOCIETHUN TT0JIh30BATENb;

- pacmuchiBaThCA B YHUTATEIBCKOM (QOPMYISpe 3a KaKIbIA MOJYYCHHBIH JTIOKYMEHT
(uckroueHue: odydaromuecs 1-2-x KIaccoB);

- BO3BpAlIaTh JOKYMEHTHI B OUOIHMOTEKY B YCTAaHOBIICHHBIEC CPOKH;

- 3aMEHSTH JJOKYMEHTHI OMOJIMOTEKH B CITydae MX YTPATHI WIH MOPYH UM PABHOIICHHBIMH JINOO
KOMIIEHCHUPOBATh yIepO B pa3Mepe, YCTaHOBIEHHOM IPaBUIIaMU MOJIb30BaHUS OMOIUOTEKOIH;

- TMOJIHOCTBIO PACCUUTAThCA € OMOIMOTEKOM MO MCTEUYEHUU CpoKa OOydeHHs WM pabOThI
[IIxomne.



7.3. Ilops10K MO/Ib30BaHUSI OMOJIMOTEKON:

- 3anuch o0yyvatomumxcs [Ikons! B 0M011M0oTEeKy NPOU3BOAMTCS MO CIIMCOYHOMY COCTaBy Kiacca
B HMHIMBUAYAJILHOM TIOPs/IKE, TENarorn4eckux © WHBIX paboTHukoB IlIkomnbl, pomuTenei
(3aKOHHBIX TPE/ICTABUTENCH) 00YyYAIOIIUXCS - IO TTACIIOPTY;

- IepeperucTpanus nojab30Bareneid OMOIMOTEKH MPOU3BOIUTCS €KETOTHO;

- JIOKYMEHTOM, MOJTBEP)KAAIOIIMM MPaBO  TIOJNB30BaHUSA  OHONMOTEKOW,  SBISETCS
YUTATENLCKUN POPMYIIAP;

- YUTaTeNbCKUil (GopMyInsip (GUKCHPYET JaTy BBIIA4M IIOJIB30BATENIO JTOKYMEHTOB M3 (oHIa
OMOIMOTEKH U MX BO3BpAIICHUS B ONOIHOTEKY.

7.4. IlopsaoK MOJIb30BaAHUSI A00HEMEHTOM:

- TI0JIH30BATENIM UMEIOT MPaBO MOJYYUTh HA JOM U3 MHOTOTOMHBIX M3JaHUN HE Oojee MATH
JTOKYMEHTOB O/THOBPEMEHHO;

- MAaKCUMaJIbHBIE CPOKH TTOJIb30BAaHUS JOKYMEHTAMHU:

Y4eOHHKH, yueOHBIC TOCOOHS - YICOHBIN TOI;

HAYYHO MOMYJIsIpHAas, MO3HaBaTeIbHAsA, XyI0’)KECTBEHHAS JIUTeparypa — 15 nHei;

NEepUOANYECKUE U3JaHUs1, U3JIaHUs TIOBBIIIEHHOTO crpoca - 10 nuei;

MOJIb30BATEIN MOTYT MPOJIUTH CPOK TOJIB30BAaHUS JOKYMEHTaMH, €CIIM Ha HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI IPYTUX MOJIb30BaTENICH.

7.5. Ilops/10K MOJIb30BAHUS YUTAJbHBIM 32J10M:

- IOKYMEHTBI, IpeIHa3HAYCHHBIE U Pa0OTHI B YUTAIBHOM 3aJIe, Ha IOM HE BBIIAIOTCS;

- SHIUKJIONE/INH, CIIPABOYHHUKH, PEIKHUE, IICHHbIC U NMEIONINECs B €AMHCTBEHHOM SK3eMILISIpe
JTOKYMEHTHI BBITAIOTCS TOJIBKO JUIsl paOOTHI B YUTAJILHOM 3aJI€.
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